CLEANING COMPETENCY/SAMPLE FORM                                               
FORM #
Issue Date: 00/00/0000

Employee: ___________________________    Facility: ___________________    Date: __________________
Pass: Full compliance: Meets all provisions of standard or policy and procedures
Fail: Non compliance: Fails to meet all the provisions of the standard or does not follow policy and procedures.
	OPERATIONAL:
	Pass
	Fail
	N/A
	COMMENTS

	Preparation of Cleaning Solution
	
	
	
	

	For Class 100 areas: 40 mL Bleach into 2 L Sterile Water for Irrigation making a 2% bleach solution. Label container with mix date and seven days expiration.
	
	
	
	

	 Label container with Corrosive warning label.                            
	
	
	
	

	General room cleaning: 20 mL Bleach for each 1 L of tap water used. Use appropriately labeled bucket for the type of surface to be cleaned (floor, wall, production bins, etc.)
	
	
	
	

	Document cleaning solution preparation in your facility’s log
	
	
	
	

	Gowning procedures will be followed when cleaning the cleanroom suite. 
	
	
	
	

	Daily:
	
	
	
	

	Clean all Class 100 clean benches prior to production in the following order: back wall, IV bar, compounders, and clean bench surface. Use a lint-free wipe soaked with a 2% bleach solution made with Sterile Water for Irrigation. Allow to dry.
	
	
	
	

	At end of day: Remove all compounder components and clean all Class 100 areas as stated above. Clean floors, using a mop labeled “floors”. Starting at the wall opposite the room entry door, clean floor surface in even stokes toward the operator. Move carts as needed to clean entire floor surface.
	
	
	
	

	Clean cart surfaces as needed with wipe soaked with 2% bleach from squeeze bottle or sprayer.
	
	
	
	

	Empty trash bins and re-line.
	
	
	
	

	Anteroom: Clean sink and surfaces, and clean floor with 2% bleach solution.
	
	
	
	

	Weekly:
	
	
	
	

	On the designated weekly day, weekly cleaning is performed.  APPROVED CLEANER is to be used once per week for cleaning of all surfaces.
	
	
	
	

	Weekly cleaning includes all daily cleaning as outlined above and, in addition, all totes, carts, and wall surfaces are cleaned.
	
	
	
	

	Totes: Remove contents. Using a 2% bleach-soaked lint-free wipe clean the inside surfaces of the tote and then the entire exterior surfaces of the tote. Allow to dry. Replace contents of tote. Use new wipe as needed.
	
	
	
	

	Carts: Using 2% bleach-soaked lint-free wipe, clean all carts starting with the top shelf and top of post, working down to wheels. Clean the under side of shelves in a similar manner. Use a new wipe for each cart.
	
	
	
	

	Clean chairs, the interior and exterior of trash bins, and production bins.
	
	
	
	

	Monthly:
	
	
	
	

	Perform monthly cleaning the first week of the month, on the same day as weekly cleaning.
	
	
	
	

	Monthly cleaning includes all weekly and daily cleaning as above, and in addition, the cleanroom ceiling is cleaned with a 2% bleach solution and a roll-a-matic mop. Start with interior of Class 100 clean bench. Clean ceiling then clean bench interior walls and than clean bench surfaces. Once Class 100 area is clean, perform cleaning of compounding room ceiling, then the walls and finish with floor. Use appropriate labeled mops.
	
	
	
	

	Monthly cleaning includes interior and exterior of refrigerators and incubators, as well as ceilings and walls of anteroom.
	
	
	
	

	Document all cleaning in facility’s log.
	
	
	
	


	
	Pass
	Fail
	N/A
	COMMENTS

	Three-Time Cleaning:
	
	
	
	

	Three-time cleaning is required when a cleanroom is initially built, prior to any production in room.
	
	
	
	

	Three-time cleaning is required after every room certification, after any construction within the cleanroom prior to production, or as required when the operational integrity of the classified room has been compromised.
	
	
	
	

	A three-time cleaning involves three consecutive monthly cleanings with appropriate drying time between each cleaning.
	
	
	
	

	The first and second cleaning use a phenolic disinfectant compound (i.e. facility’s disinfectant of choice) and the cleaning agent. The third cleaning uses a 2% bleach solution.
	
	
	
	

	Document three-time cleaning in facility’s log.
	
	
	
	


If a “Fail” is achieved in any standard, review standard and note under the comment section. Repeat competency assessment until all standards are passed.
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